FUNSOM & CNSTH&H=EIER

FUNSOM & CNST Routine Matters

Update

Activities

HH BN 23 () AIEA #E
Routine Matters Hours Staff Notes
Wkt FhAE
Standardized Seal of
FUNSOM & CNST
TEAHE TAEH J
Standardized Seal of [10:30 am - 11:30 am, 4:00 -| (Yingchun (Kevin) Zhou)
CNST Labor Union 5:00 pm 65880019
M e 5 M AT 5 (Mon. - Fri.) yczhou@suda.edu.cn
Be A
Standardized Seal of
SUN-WIN Joint
Research Institute 1 EiERRANETY, EiE;
X Ask for the permission and
AR | 9OREH FL THEH IR signture o theperson in
Usage of YN 8:00 am - 12:00 pm (Yajing (Michelle) Liu) charge:
Standardized| ~Standardized Seal of ' P 65883947 " ENE 25 TR
Seals NANO-CIC (Mon. - Fri.) yiliu@suda.edu.cn 2 EAE N (AR
o 7O HT .
CNST# %A Bring a photocopy of the page.
Standardized Seal of TR
f % Ak s i i
CPC CNST Committee | o102 - 19-00 om, 1:30 - 324545 (Mengting Cai)
AT 5:00 pm 00882571
Standardized Seal of (Mon. - Fri.) micai@suda.edu.cn
Youth League
Committee
N TAEH .
BiseE TR AR AT o o .| Ei (Cheng Zeng)
Standardized Seal of 8:00am 51§oosrsm 1:30 65882671
Student Affairs Office (Mon. - Fri.) zengcheng@suda.edu.cn
EVUIIRWNTI i
Personal Webpage Upon Request
MRS | BHIFIUE . SR3E T s .
JULRET [FHOTIE SRS it 4 5 S5 14 B A, (General in
FUNSOM / 8 e
CNST Research Achievements- U onﬁRﬁ: st Charge):
Webpage | Research Projects and P g i (Groot)
Update Awards 65881159
sudalufei@126.com
FERR (CERFR) N
iiigfciﬁAchijeﬁits- il . o s AR TR E M R R
Upon Request AFLHEF (Public E-mail) | F ™ T -
Papers RN, FHIRATB R
funsom_cnst@163.com .
- SBENEE . A0 ) R AT B
R BRI
For all types of webpage update,
you can send to the Public E-
F]ﬁjgs%ff/ S N % b mail, a}nd we will release them at
& Y the first time. If you have any
V\?e ’t\nlp?a;;e Academic Seminars & Upon Request problem, please contact Groot.




H¥EEm ZHET (A HHEAN £E
Routine Matters Hours Staff Notes
IEPEATIRTE, RIEATIRIE
i By 4
SR BT E Y T A SEHLAE (Public E-maily | YW RS TED.

Seminar Poster Service

Upon Request

funsom_cnst@163.com

Please allow 3 days for printing
and delivery. Otherwise, the
request will not be responded.

W EL H %
Conference Room
Reservation

1
Upon Request

W _E T4
Online booking system:
http://reservation.nano.suda.e
du.cn/

Ui N S 3
(Ling Zhang)
65882146
zhangling1l0@suda.edu.cn

2 ERS
Conference e
S - i " :
Room KU ARE-ATT Upon Request ST 52 b 2 T 0 B 5 AR L
Service ANFERRES (Public E-mail) BK,
funsom_cnst@163.com Bottled water will be supplied
only for college-level reception.
Z.‘D(j:{ﬁ%' BE Upon Request
#2%% (Rui Peng)
65880947 = . .
rmeng@suda.edu.cn BT RGEAS . FhitH
B F 55 26 % ?&%E% ' LSSES A
MPV Service Upon Request Xinii )i 7 All requests should be directed
(Xinjiao (Carol) Zhang) to Rui or Carol.
65880820

xinjiaozhang@suda.edu.cn

e R

Fax

TAEH B4
8:00 am - 12:00 pm
(Mon. - Fri.)

Bl (Groot)
65881159
sudalufei@126.com

0512-65880820 (Local/Long
distance/International)

CATH. RIB A AL O

#5422 (Yulan Han)
65883521
yulanhan@suda.edu.cn

0512-65883521 (Local/Long
distance)

CArdie. ROIEFE AR FD




Maintenance (Public
Network / Telephone)

ti i
Upon Request

H#FH 23 [ HHRA #VE
Routine Matters Hours Staff Notes
RV L 5 FIT N K
Installation U onﬁRﬁ; uest (Ling Zhang)
(Telephone) P q 65882146
A SR

AFEIRAE (Public E-mail)
funsom_cnst@163.com

BLEAEE e st srEnpL ‘ \
Maintenance | s v gt 1ot o e HIKBERRITAMI A R B TR
Sare: s ACESTUESEEIA .

of Network, - - 55, W JSLINF (] PR /NI o
. Maintenance of 7 ; .
Electronic - - Ling Zhang will contact the IT
. Electronic Equipments Upon Request .
Equipments - company and they will response
(Computers, Projectors, -
and Key - the request within 2 hours.
Printers, and etc.)

Card Access

System

I K
(Ling Zhang)
65882146

WES BN (£
Key Card Access

Maintenance

System Management and

AT
B NEROIR 53 TR LEFT
AITAEHPH. D

13:30 pm - 17:00 pm
(Tue.)

(Open to new faculty and

staff on week days.)

K44 (Ling Zhang)
65882146
zhangling10@suda.edu.cn

AT I AR BT

“IIEETT I HE R
Chttp://funsom.suda.edu.cn/upl
oad/file/20120106 A FiI*F- 551
AETT 18 HH iF 3% .doc)
For students, a filled application
form signed by both the advisor
and the platform technician in
charge is required.

Bl AN, e 7K S L E ) T

TAEH B ERT P E & R
£ FH AR s 8:00 am - 12:00 pm, 1:30 - (Groot) You can also borrow the keys
Spare Key 5:00 pm 65881159 from Carol, Danting Xiang or
(Mon. - Fri.) sudalufei@126.com the property management
personnel.
T T RS DA R S 4 RN
TAEH TR HR B REIEMRAA .
(N 8:00 am - 12:00 pm, 1:30 - (Xiaojun Fei) Please send the door
Door Plates Replacement 5:00 pm x jfei@suda. edu. cn number and the contents
(Mon. - Fri.) 65880032 both in Chinese & English
to Xiaojun Fei’ s email.
/§$ *Ha: ﬁﬁé (Rui Peng) iﬁiﬁ%%jﬂ;@;gi?f%/ ‘%
IS S T % m &S5 %
" w(ﬁﬂ.ﬁﬂ ChargeA'E:c():E:Jnlt\ISOM Upon Request ren Géii%?e?du - Reservation Forms available,
Hotel Peng R Rui's signiture required.
Reservation
Rate) BAY Eirgi (Groot) fLE
Pay at Front Desk Upon Request 65881159 Self-Reservation Forms
sudalufei@126. com available
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Office Supplies

TAEA B4 JHHERSM
8:00 am - 12:00 pm
(Mon.- Wed., Fri.)

445 55 (Weiyong Zhao)
65880949
wyzhao@suda.edu.cn

5% (Yaoliang Zhu)
65880949
1529403479@qq.com

1 7KEE ., SIS IERA T Sl iR
SRR ISR PN R VN
JFH b A5 75 2T A N2
For students, advisor's signiture
required.

2. W3 S A,
FIRHTPIR L) RSk
DRI, HT (I
SRS Y (TR
http://nano.suda.edu.cn/review.a
sp?id=2681 T #) , HEEX
FAAES, A8 BB BR IT
LR
For conferences and activities,
the collection request should be
made 2 days ahead. For tasks on
short notice, please fill in the
form
(http://nano.suda.edu.cn/review.
asp?id=2681) and ask for Dr.
Rui Peng's signature, and then
provide it to Mr. Weiyong Zhao
or Mr. Yaoliang Zhu,

[l 52 B

ic

Fixed Assets
Registration

FUNSOM. Z M K2EH
PHGRATEFL
5 o 7 i
FUNSOM and SUN-
WIN Joint Research
Institute Fixed Assets
Registration

TAEH
8:00 am - 12:00 pm, 1:30 -
5:00 pm
(Mon. - Fri.)

P& A& EF
(Instrument Equipment)
S (Haihua Wu)
65883196
hhwu@suda.edu.cn

THHE R R R0/ A=
Please bring the invoice with
you to Room 116.

VIYNSEEE
(Office Equipment)
FIRIE (Xiaojun Fei)
65880032
xjfei@suda.edu.cn

T R I A5 909-2481 T BUIp

NE
Please bring the invoice with
you to 909-2F-Administrative

Office.

CNST [ & % /= 81id
CNST Fixed Assets
Registration

TAEH
8:00 am - 12:00 pm, 1:30 -
5:00 pm
(Mon. - Fri.)

W& (Xumin Yang)
65884226
xmyang@suda.edu.cn

TR R L6007 A E
Please bring the invoice with
you to Room 600.

YR B R G F PG
i & % Al
NANO-CIC Fixed
Assets Registration

TAEH
8:00 am - 12:00 pm, 1:30 -
5:00 pm
(Mon. - Fri.)

K FHELE
(Yajing (Michelle) Liu)
65883947
yjliu@suda.edu.cn

T R 5 E909- 24447 U Ip
NE
Please bring the invoice with
you to 909-2F-Administrative
Office.




